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THE HISTORICAL SOCIETY OF WASHINGTON, D.C. 
Kiplinger Library 

801 K Street NW; Washington, D.C. 20001 
Phone: 202-393-1420         FAX: 202-417-3823 
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LIBRARY FEE SCHEDULE 

 
Fees must be paid in advance of service. 

HSWDC members receive a 10% discount on all fees and services. 
 
PHOTOCOPYING & COMPUTER PRINTING: 
A service fee of $5.00 is added to duplication requests initiated by phone, FAX, mail, or e-mail. 

� Photocopying of published materials, microfilm/microfiche and computer printing: $.25 per copy 
� Photocopying of photographs and manuscript materials: $.50 per copy (black and white). 
� Color photocopies : $1 per copy 
� Mail Orders – photocopy cost plus $10 minimum postage and handling 

 
LIBRARY RESEARCH SERVICE: There is no fee for in-person research assistance in the library. For 
any phone/email/mail/ or fax queries, researchers receive up to 30 minutes of free research service. Over ½ 
hour, the research fee is $25 per half hour. We will attempt to answer your question within a ½ hour 
without charge.  Please indicate if there is a maximum fee you are willing to pay for research. 
 
BLACK AND WHITE PHOTOGRAPHIC REPRODUCTION: 

• 5x7 print    $45 

• 8x10 print     $50 

• 11x14 print    $65 

• Larger print sizes available upon request. Check with reference staff for costs. 
 
COLOR PHOTOGRAPHIC   REPRODUCTION: 

• 5x7 print    $45 

• 8x10 print     $50 

• 11x14 print    $70 

• Larger sizes and sepia toning available upon request. Check with reference staff for costs. 
 
SLIDE DUPLICATION:   $25 per slide 
 

Normal turnaround time for photo and slide orders is about two weeks. 
 
SCANNING: $20 per image 
 

All images will be scanned as 300dpi TIFF files. The scanning price includes the cost of having an image 
burned to a single CD. Because of the size of image files, e-mailing of scans is not possible. A $5 per disc 
fee will be charged for orders requiring additional discs. Scanning may take up to 10 days to complete. 

 
USE FEES (for photos used in publication, exhibit, film/video, and advertising) 
 

        For profit/ Commercial    Non-profit/government 

Editorial Use (books, periodicals, video/documentary)      $60 per image               $30 per image 
Exhibit/Display Use (restaurants, offices, etc.)       $60 per image  $30 per image 
Advertising  (book covers, posters, brochures, etc.)       $100 per image              $50 per image 
  
Requests for permission to use images for publication or exhibit must be made in writing and submitted 
with an “Application for Publication of Photographs” form.   


