Historical Society
of Washington, D.C.

Research Library & Collections
Volunteer/Intern Application

Please complete and return this form to:

Kiplinger Research Library

Historical Society of Washington, D.C.

801 K Street, NW; Washington, DC 20001

Email: library@historydc.org Fax: 202-383-1872

Name:

Current Address:

Daytime Telephone: Evening Telephone:

Email:

References: (other than relatives)
Name Telephone Relationship

Emergency Contact:
Name Telephone Relationship
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Education:
List school(s), degree(s), and major field(s) of study.
School Degree Major/field of study

What type of library and collections volunteer work interests you?

Special Collections Processor -- Arrangement and description of an historic collection. Requires
good research and writing skills, and familiarity with word processing

Collections Management Assistant — Inventorying and cataloging items in the Society’s art and
artifacts collections. Experience handling cultural artifacts and entering computer data desired.

Availability (minimum commitment one year)

o From to

Tuesday =~ Wednesday = Thursday Friday Saturday
9:30am — 1:30pm O O O O O
1:00pm — 5:00pm O O O O O

If you cannot commit to a year or are not able to work at least 12 hours per month, please
explain.
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Why are you seeking a volunteer position with the Historical Society?

What do you think best qualifies you to be a library volunteer?

What are your expectations about being a library volunteer?

How did you learn about the Historical Society’s volunteer program?

Applicants must be willing to have their photograph taken for a photo ID once they begin
volunteering.

If you have questions, please contact the Kiplinger Library staff at 202-383-1850 or
library@historydc.org. We look forward to working with you.
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