
The Historical Society of Washington, D.C.                                   Order Number _______________  

Kiplinger Library 

801 K Street, NW; Washington, DC 20001   PHOTOGRAPHIC/SCANNING DUPLICATION ORDER  

Phone: 202-383-1851    FAX: 202-383-1872     
  

____________________________________________________             (______)________________            ____________________________ 

Purchaser ( please print )                                             Telephone    E-mail 
 

________________________________________________________       __________________________         __________         ____________ 
Address                       City        State           Zip 
 

                                                                                                                                                                                                                      For-profit or nonprofit? 
Institutional Affiliation                                                       
 

The purchaser agrees not to reproduce, publish or exhibit any of the photographs obtained through this order without the written permission of the 

Historical Society.  Permission may be requested on the appropriate application form. The purchaser has read and will comply with the copyright 

restriction warning and HSW use policy on the back of this form: 
   

X______________________________________________ Payment Received _______________ Amount     $ ____________________ 

Purchaser Signature               Date Cash _______  Check No. ___________ Credit Card Type: _________________ 

HSW member?   Y     N Shipping required? ($5 added charge)    Y     N Date Filled:  Date Shipped:  Staff:          
                     

The default settings for scanning will allow you to enlarge an image to a 300dpi/8x10 regardless of the original size. Please indicate below if you need any other sizes/dpi.  
 

Items to be duplicated (list complete call numbers)                Quantity            Image Size           Image DPI     Slide       Finish      Item Cost     Total  Cost 

1        
2        
3        
4.        
5.        
6.        
7.        
8.        
9.        
10.        
library\forms\Photo-Scanningorder.doc 09/08             Total      $  



 

THE HISTORICAL SOCIETY OF WASHINGTON, D.C.  

 

PHOTOGRAPHIC REPRODUCTION AND USE POLICY 

 
 

1. Any and all charges incurred by HSW in supplying the materials to the user shall be borne by the user.  Special fees may include oversize 
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