THE HISTORICAL SOCIETY OF WASHINGTON, D.C.
Kiplinger Library
801 K Street NW; Washington, D.C. 20001
Phone: 202-383-1850 FAX: 202-383-1872
www.historydc.org

APPLICATION FOR PUBLICATION OF PHOTOGRAPHS

Please complete, sign and return this form with payment to the Kiplinger Library at the address above.
Make your check payable to “Historical Society of Washington, D.C.” or call the library at the phone
number above to provide a credit card number. Applicable use fees are described on the library’s current
fee schedule. PLEASE PRINT AND REVIEW ALL TERMS ON REVERSE BEFORE SIGNING.

Applicant: HSW member?
Organization HSW corporate member?
Address:

Phone number: ( ) Email:

Above applicant hereby applies for permission to publish or exhibit the following image(s):

Photograph Call Number and/or Description Fee

1

2

Total amount due

Permission to publish or exhibit is requested for the following use:

Type of use (editorial, advertising, or exhibit)

Type of publication (book, article, display, brochure, video, etc.)

Title of publication or exhibition

Author (if applicable)

Publisher (if applicable)

Expected date of publication or exhibit

The applicant hereby agrees that this permission, if granted, shall be subject to the conditions listed on the
back of this form, and further agrees to pay all fees promptly.

Signature of applicant

Name and title

Total amount due




In consideration of receiving permission to publish or exhibit photographs from the collections of the
Historical Society of Washington, D.C. (HSW), the applicant agrees to the following conditions:

1. Use fees for publication and exhibit are applied in addition to reproduction fees. For the
purposes of publication described above, the fee incurred is per image.

2. Requests for permission to reproduce any photographs for publication must be made in
writing and accompany the Application for Publication of Photographs form.

3. Permission to use a photographic reproduction is granted for one-time use and only for

the purpose specified in this application. Any subsequent or different use must be
applied for in writing with by an Application for Publication of Photographs form.

4. Reproduction or duplication of materials supplied by HSW to the user is strictly
prohibited. Commercial use or sale of duplicated slides, negatives or prints is forbidden.
5. Any reproduction will be used in its entirety, unless identified as a “detail.”

Superimposing upon the image, cropping or bleeding off the page is not acceptable
without specific permission.

6. Any reproduction of an HSW image that is used on a website must be at a resolution no
higher than 72 dpi. It must also bear the appropriate credit line (SEE BELOW).
7. Upon the date of publication and/or exhibition, the publisher or author must provide the

Kiplinger Library of the Historical Society of Washington, D.C. with one complete gratis
copy of any publication, film, videotape, CD-ROM, etc. in which photographs are
reproduced.

8. Full and proper credit must be given. Each reproduction of an item from the Society’s
collections shall bear the credit line: “The Historical Society of Washington, D.C.” The
photograph collection or photographer’s name may also be required.

9. The completion of this form does not imply clearance of any copyright restrictions other
than those vested in the Historical Society of Washington, D.C. It is the responsibility of
the party using the photographs to ascertain and clear copyright restrictions on materials
provided from the Society’s collection. (See Warning of Copyright Restrictions below.)

WARNING OF COPYRIGHT RESTRICTIONS

The Copyright law of the United States (Title 17 United States Code) governs the making of photocopies of
other reproductions of copyrighted material. Under certain conditions specified in the law, libraries and
archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions is
that the photocopy or reproduction is not to be “used for any purpose other than private study, scholarship,
or research.” If a user makes a request for, or later uses, a photocopy or reproduction for purposes in

excess of “fair use,” that user may be liable for copyright infringement. This institution reserves the right
to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of
the copyright law.

I HAVE READ AND UNDERSTAND ALL TERMS.

Signature Date

Title

Permission granted to publish/exhibit/copy photographs or moving images from the collections of The
Historical Society of Washington, D.C., one time use only, and subject to the conditions listed on this form.

For the Historical Society of Washington, D.C. Photo Order #s

Name Fees Received: Amt. Date

Title Date Gratis Copy Received:




